
VOLUNTEER OPPORTUNITY 
 
Position Open:  April 12, 2008 
 
Position Title:  Video Productions Assistant 
 
Department/Division:  C.O.R.E., Director’s Office 
 
Workplace Address:  2222 W. Encanto Blvd, Phoenix AZ, 85009 
 
Number of Hours/Week:  Flexible, 4 hours per week, minimum 
 
Days of Work Week:   Sat    Sun    Mon    Tues    Wed    Thurs    Fri 
(check all that apply)  Flexible, explain: Mostly Monday through Friday daytime 
work hours with the exception of some special event coverage.  Will work with 
applicant’s work or school schedule. 
 
Start/End Hours:  Flexible 
 
Position Description:  The Video Production Assistant will perform a variety of pre-
production, production and post-production duties.  These include:  digitizing video into our 
Avid editing system; duplicating DVDs; keeping production files up to date; preparing 
photographs for graphic use within Photoshop; assisting with audio and lighting on video 
shoots; operating a teleprompter; writing short introductions and other related tasks.  On-the-
job training will be offered in all the areas listed above. 
 
Qualifications:  College level courses in video production or a related field, such as 
photography, graphic design, journalism or English. 
 
Application and Selection Process:  Human Resources reserves the right to remove this 
position posting without prior notification.  Once the application is completed and returned to 
Human Resources, the application will be reviewed and individuals may be selected for an 
interview.  Upon successful completion of the interview process, the applicant will be 
scheduled for a polygraph examination, drug screening and background investigation. 
 
Apply:  Completed applications can be delivered to the Arizona Department of Public Safety 
Human Resources section located at 2102 W. Encanto Blvd. Phoenix, or mailed to Human 
Resources Bureau M.D. 1100 P.O. Box 6638 Phoenix, Arizona 85005-6638.  If you have any 
additional questions, please contact the Department’s Volunteer Coordinator, Chuck Wright 
at 602-223-2058. 
 

The Arizona Department of Public Safety is an equal opportunity employer and 
does not discriminate in recruitment, hiring, training, promotion, or other employment 

practices for reasons of race, color, religious creed, national origin, sex, age, or disability. 
 


